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Q/ Worker Selection and Child Protection Policy

This ministry is committed to providing a safe and secure environment for those participating in
our ministry activities—children, youth, and vulnerable adults. We also seek to minimize any
vulnerability to unwarranted accusations of improper behavior that our organization, volunteers,
and employees may experience as they fulfill their ministerial duties. To fulfill these
commitments as fully as possible, our leadership team has adopted the following procedures to
be used, without exception, when selecting ministry volunteers and new employees and
supervising children, youth, and vulnerable adults.

DEFINITIONS
Minor—Any person between the ages of 0 and 18. A minor may include any 18-year-old still
enrolled in high school.

Child or children—Any minor from birth through sixth grade.

Youth—Any minor from seventh through 12th grade. A youth may include any 18-year-old still
enrolled in high school.

Vulnerable adult—Any person 18 years of age or older who is unable to legally consent,
unable to comprehend the nature of certain actions, or susceptible to coercion or abuse. This
may include individuals who are mentally or physically disabled and the elderly.

Volunteer—A person performing services or donating time or effort without compensation who
is authorized to work with children, youth, or vulnerable adults.

Employee— A paid staff member of the ministry who is authorized to work with children and
youth

Worker—A volunteer or employee authorized to work with children, youth, and vulnerable
adults.

VOLUNTEER SCREENING/CONFIDENTIALITY PROCEDURES

1. Prior to consideration, all candidates seeking a volunteer position that involves working with
children, youth, or vulnerable adults will complete and return an initial ministry application. See
Appendix A.

2. The Church Administrator and ministry leader and/or pastor, will carefully review the
application, ensuring that the candidate is an appropriate match for the ministry position. The
Church Administrator also will store all application materials—the application form, background
checks, reference check, independent sexual awareness training, etc.— in a locked file cabinet
or other secure location.



3. If the individual appears to be an appropriate candidate for the ministry position, the Church
Administrator, or designee, will check at least two references to confirm the information that the
candidate provided on the ministry application. See Appendix C. The Church Administrator also
will conduct a criminal background check through a reputable third party security company.

4. After the Church Administrator, or designee, contacts references and performs a background
check, he or she will conduct an interview with the candidate. This may be accomplished prior to
the submission of the application.

5. When indicated by our screening procedures, volunteer candidates who do not meet the
standard set forth, will be removed from consideration for any ministry position involving
children, youth, or vulnerable adults.

EMPLOYEE SCREENING PROCEDURES
1. The same procedures required for volunteers also apply to all potential employees,
regardless of the ministry position for which they are being considered.

2. When indicated by our screening procedures, employment candidates who pose a threat to
children, youth, or vulnerable adults will be removed immediately from consideration for
employment anywhere within our organization.

WAITING PERIOD

All volunteer candidates must be regularly involved in our organization for six months or more
before they will be considered for any ministry position involving contact with children, youth, or
vulnerable adults unless they have been approved by the elders.

SUPERVISION

1. TWO ADULT RULE: At least two screened adults must be present at every function or
program involving children, youth, or vulnerable adults. This includes each classroom, vehicle,
or other enclosed area. One or more of these adults must be 21 years of age or older. For large
groups, the number of adult supervisors must be increased in accordance with state/teacher
ratio requirements.

2. RULE OF THREE: In limited circumstances when the Two Adult Rule cannot be
implemented, at least three individuals must be present, with at least one being a screened
adult employee or volunteer. The Two Adult Rule should be followed at all times for activities or
events involving children under the age of five.

3. While adult workers should avoid being alone with a child, youth, or vulnerable adult, some
limited exceptions may be permitted for spiritual counsel/mentoring of a youth. Any one-on-one
interaction must take place in a location where the adult worker and the youth are both visible to
others. Any planned one-on-one meetings must be approved by a ministry leader, and the adult
worker must obtain prior written approval from parents/guardians. The duration and frequency of
approved one-on-one meetings are to be limited to no more than three occasions for no more
than 30 minutes at a time.



4. Adult employees and volunteers should avoid traveling in a vehicle one-on-one with a minor.
If it is necessary, develop a communication strategy to notify parents/guardians or supervisors
when leaving for and arriving at an event.

5. Identify no-go zones. To reduce or eliminate areas that are difficult to properly supervise,
unused rooms, closets, and outdoor structures are to be kept locked with limited key access.

6. Workers should avoid the appearance of impropriety—such as sitting older children on their
lap, kissing, or embracing others, etc.

BATHROOM PROCEDURES

1. For children age 6 or older, at least one adult should take children to the restroom. The adult
should check to make sure the facility is safe and then wait outside the restroom for the
children. If assistance is required, the presence of a second adult escort is also recommended.

2. Children age 5 or younger (boys and girls) should be assisted as needed in the restroom by
an adult female. Leave the bathroom door ajar with a second screened worker nearby for
additional accountability.

3. Never touch the private areas of a child, youth, or vulnerable adult except when necessary, as
in the case of changing a diaper.

CHECK-IN/CHECK-OUT PROCEDURES

1. Workers should arrive at least 10 minutes before a scheduled activity. They must remain at
their assigned post until all people in their care have been picked up by an authorized person.
No children or youth should be released to find their parents or wait unattended for
transportation.

2. Workers are to release children in their care only to parents, guardians, or persons
specifically authorized to pick up the child. No child shall be released without corresponding ID
tag unless approved by ministry leader.

DISCIPLINE

1. Workers are never to spank, hit, grab, shake, or otherwise physically discipline anyone.
Physical restraint should only be used in a situation where it is reasonably necessary to prevent
an individual from physically harming himself or another individual.

2. Disciplinary problems shall be reported to the ministry leader or to a parent or guardian.

3. Ministry leader and/or worker shall fill out a Discipline Report if a participant shows
aggressive behavior towards a leader, worker, or another participant or for a reason leader
deems necessary. See Appendix |.

INJURIES OR ILLNESS
1. Persons who are ill (with a fever, or a communicable disease that can be transmitted by
cough or by touch) will not be permitted to participate in any ministry activity.



2. A suitable worker—one who has been previously approved through our ministry screening
process—must be used to take the place of a worker who is ill.

3. Participants should be returned to a parent or guardian as soon as the iliness is discovered.
If immediate return is not possible, then the person who is ill should be isolated in a manner that
allows an adult worker to monitor the participant until he/she can be returned to a parent or
guardian.

4. Take reasonable steps to avoid contact with blood, saliva, or other bodily fluids.

5. Ministry coordinators and supervisors who become aware of an injury to a worker or
participant will take steps to ensure that proper medical attention is given to the injured person
and provide for continuous monitoring of the remaining activity participants.

6. Persons who have received an injury that is obviously minor should be given first aid as
needed at the time of injury. The individual's parents or guardians should be notified of the injury
when they pick up the injured person.

7. Any injury that may require medical treatment beyond simple first aid should be given
immediate attention. The parents or guardians of the injured person should be notified
immediately, along with the ministry worker’s coordinator or supervisor. If warranted by the
injury, emergency medical personnel should be called.

8. A Notice of Injury report must be filled out for all injuries to a worker or participant. See
Appendix H.

RECORDKEEPING

1. All ministry functions involving children, youth, and vulnerable adults should maintain an
attendance list for every function. Record the date of the function, along with the names of all
participants, ministry coordinators, and supervisors.

2. Ministry workers should prepare a written Notice of Injury report whenever an injury occurs
during a ministry function. Promptly forward the incident report to the ministry coordinator or
supervisor.

SUSPICION OF CHILD ABUSE OR NEGLECT AND MANDATORY REPORTING

1. All ministry leaders, employees, and volunteers subject to mandatory reporting guidelines are
expected to fully comply and report any reasonable suspicion of abuse or signs of neglect to
local authorities.

A.R.S. § 13-3620 generally states that any person who reasonably believes that a minor is or
has been the victim of physical injury, abuse, child abuse, sexual abuse, sexual conduct with a
minor, sexual assault, molestation, sexual exploitation of a minor, incest, child prostitution or
neglect that appears to have been inflicted on the minor by other than accidental means shall
immediately report this information, or cause reports to be made, to a peace officer or child
protective services in the department of economic security. Please refer to the statute for a
complete list of offenses that must be reported. Reports required by this statute should be made
to either the local law enforcement agency or child protective services (1 -888-SOS-CHILD).



Generally, if the suspected abuse is committed by a family member or legal guardian the report
should be made to child protective services. All other reports should be made to law
enforcement.

2. Volunteers and employees who become aware of or have reason to suspect that a child or
youth has been abused or neglected must immediately inform their activity coordinator,
supervisor, or ministry leader, unless the activity coordinator, supervisor, or ministry leader is the
suspected perpetrator. The volunteer or employee will be required to complete a Suspected
Abuse or Neglect Report form. See Appendix G.

3. Activity coordinators and supervisors who become aware of or have reason to suspect that a
child or youth has been abused or neglected must immediately inform the ministry leader unless
the ministry leader is the suspected perpetrator. If the volunteer or employee did not complete a
Suspected Abuse or Neglect Report form, the activity coordinator or supervisor should then
complete the form.

4. Ministry leaders who become aware of possible abuse or sexual misconduct involving a
participant must ensure that the participant's parent or guardian is immediately informed that
possible abuse or sexual misconduct has occurred. If the parent or guardian is the suspected
perpetrator, the ministry leader will defer to local authorities on notifying the parent or guardian.

5. If there is any question as to whether or not a report should be made to authorities, it will be
made. Error on the side of safety.

6. Ministry leaders must promptly notify our ministry’s insurance carrier (general or professional
liability insurance) upon notice of abuse or sexual misconduct if the abuse is associated with a
RLC worker or staff member or at a RLC sponsored event.

VIOLATION OF POLICY OR PROCEDURES
1. Ministry workers must promptly notify their ministry coordinator or supervisor when they or
others violate the procedures mandated by this policy.

2. Ministry coordinators, supervisors, and ministry leaders who become aware of a violation of
the procedures set by this policy are required to take all necessary steps to ensure future
compliance with them. In the process of ensuring compliance with this policy, it may become
necessary to remove workers from their positions.

INVESTIGATION

1. This ministry organization considers any allegation of abuse or molestation a serious matter.
Each situation will be fully investigated first through civil authorities. The ministry will not
interfere with a pending law enforcement investigation.

2. Employees who are the subject of an investigation will be removed from their position
pending completion of the investigation. Employees who admit to the abuse or molestation will
be terminated consistent with the established employment practices of this ministry and
prosecuted in accordance with state law..



3. Volunteer subjects of any investigation will be removed from their positions pending
completion of the investigation.

4. This ministry will permanently remove any employees or volunteers from their ministerial
duties within the organization if they are found guilty of abuse or molestation. Whenever
termination of employment is a factor, we also will consult with legal counsel.

5. Any volunteer or staff member found guilty of abuse will have their name forwarded to the
Arizona Southern Baptist Convention and Southern Baptist Convention.

DEALING WITH LAW ENFORCEMENT, NEWS MEDIA

1. All ministry leaders, employees, and volunteers of this organization will cooperate fully with
law enforcement or governmental agencies investigating allegations of injury, abuse, or
molestation.

2. The leadership of this ministry will seek legal counsel as soon as possible after we receive
notice of possible abuse or molestation within the organization. Advice from legal counsel will be
the basis for our response to the allegations.

3. One individual—a member of the leadership team, an employee, or our attorney will be the
designated spokesperson to handle all inquiries from the news media. Our spokesperson will be
the only person to convey information concerning the situation, doing so in a prudent manner to
avoid compromising an ongoing investigation and to maintain the privacy of the individuals
involived.

ANNUAL REVIEW

1. Each year, we will conduct a review meeting. At that time, the procedures mandated by this
policy will be reviewed with all volunteers, employees, ministry coordinators and supervisors,
and the leadership of the organization.

2. All employees and volunteers will complete a brief renewal application annually. See
Appendix B.

3. Should the renewal application indicate that any employees or volunteers have become
unsuitable for working with children, youth, or vulnerable adults, they will be removed
immediately from their current position. They will not be considered for positions involving work
with other similar groups.

REVISION OF POLICY AND PROCEDURES

The leadership of this ministry will regularly review this policy and the procedures established
within it. If necessary, the policies and procedures will be modified in accordance with the
bylaws of the organization. When changes are made, ministry leaders will communicate them to
all employees and volunteers affected by the policy changes.



@""“/ Youth Ministry Communication Policy

PROMOTING SAFETY

Real Life Church desires to promote safety and to create a healthy environment for texting and electronic
communication between its youth workers and students who participate in youth ministry activities. As a result,
Real Life has developed the following guidelines:

1. Employee and volunteer youth workers who want to communicate with minors using text messaging, e-mail,
social networking websites, or other forms of electronic media must first sign a consent form and attend a ministry
training class. The class will outline the recommended practices, limitations, and legal parameters for texting and
other forms of electronic communication within the youth ministry.

2. Ministry youth workers may not transmit any content that is illicit, unsavory, abusive, pornographic,
discriminatory, harassing, or disrespectful when communicating with each other or with minors involved in ministry
activities.

3. Except in an emergency, youth workers may not transmit any personal information pertaining to a minor without
the youth ministry participant and his or her parents or guardians signing consent forms. This applies to group
texting, group e-mail, or any other public method of electronic communication. Personal information may include
such things as a minor's name, phone number, email address, or photograph.

4. Youth workers will discourage students from using cell phones during ministry programs except in an
emergency, to contact a parent or guardian, or to place calls specifically approved by a leader.

5. Youth workers will instruct youth occasionally about the Youth Ministry Communications Policy and the dangers
of such conduct as “sexting.”

6. Youth workers who become aware of possible child abuse through electronic media must immediately notify
their supervisor. The ministry will report abuse as required by law.

7. All information, images, or videos shared electronically through public ministry communications channels aren’t
considered confidential.

8. To participate in ministry electronic communications, youths must sign a related consent form.

9. Youths who violate this policy may lose electronic communications privileges or be removed from the youth
ministry program. The ministry’s pastoral leadership will notify parents immediately of any violation.

10. Youth workers on ministry business may never use a cell phone while driving—even hands-free—unless it's
an emergency.

11. Any texts or emails sent by ministry youth workers must go to a group rather than to individuals.
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Appendix A

CHURCH

Instructions: This application needs to be filled out in its entirety. It may be returned in person or
through the mail. After turning in this form you will be receiving an email from Protect My Ministry with an
external link authorizing Real Life Church and Protect My Ministry to submit a yearly background check.

Purpose: To enable ministries to carry out their missions while protecting children, students, adults and
leaders.

Values of the Program:

Protect Children and Students
Protect Adults and Leaders
Protect the Church

Ministry Support

Expla nation: This application will be asking some very personal and private questions. It is our

intention to find out more about the people that we are entrusting. The information contained in this application
will be treated with the upmost of confidentiality and respect. Our Elders/Pastors have mandated strict criteria for
the treatment and storage of Confidentiality Documents. At all times, these documents will be stored under
double locked system (in a locked file cabinet in a locked office). No one will have access to these documents
without proper authorization.

The questions contained herein are not designed to offend or to pass judgement, but rather create an
environment where a person’s past will not hinder the ministry in carrying out their mission in a safe, fun, and
productive way. If you are a person who must answer affirmatively to any questions on the following pages, we
will contact you for a personal interview. Please be assure that this does not necessarily preclude you from ever
serving with children or students. This application is to be completed by all applicants for any position (volunteer
or compensated) involving interaction with minors. This is not an employment application. If you have any
questions please contact Michelle Munoz at 928-539-1992.



REAL LIFE CHURCH
Serving Opportunities

Revised 7/22

Yes [J No O
Have you been baptized?  Yes [] No [ Soon [
Are you a participating member of RL Church?  Yes [] No [ Soon [

GENERAL INFORMATION TODAY'’S DATE:

Last Name First M.L D.0.B.
Street Address Apartment/Unit #
City State ZIP

Phone E-mail Address

Are you: married [] single (] separated [J divorced [] widowed ] minor [J
Do you have children? Yes [ No If yes how many?

Have you ever worked with minors? Yes [ No[dJ  Ifyes, where

Do you regularly attend weekend services? Yes [] No (J Since

Have you accepted Jesus Christ as your Lord and Savior and are you committed to having the character of Jesus live through you?

What ministry are you interested in serving?

I have chosen to work in this ministry because...

I am involved in the following Small Groups

performed;

List previous church work involving minors during the past 10 years. Include dates of work, church’s name and location, and work

2|Page
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REAL LIFE CHURCH

Serving Opportunities

Revised 7/22

REFERENCES

Please list three references, who meet the following criteria: over 18years of age, not related to you, has seen you with minors,

knowledge of your character.

Length of time know

Reference #1
Full Name Relationship
Company Phone
Address
Length of time known

Reference #2
Full Name Relationship
Company Phone
Address

Reference #3

Reason for leaving:

May we contact your supervisor? Yes

No

Full Name Relationship
Company Phone

Address

Length of time known

PREVIOUS EMPLOYMENT

Company Phone

Address Supervisor

Job Title Part Time Full Time |
Responsibilities

Starting Date: Ending Date:

3|Page
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REAL LIFE CHURCH

Serving Opportunities Revised 7/22
Company Phone
Address Supervisor
Job Title Part Time | Full Time
Responsibilities
Starting Date: Ending Date:

Reason for leaving:

May we contact your supervisor? Yes No

PERSONAL INFORMATION

Have you ever been concerned that you may have an addiction to drugs, alcohol,_ pornography or any other addictions; or has anyone

If yes, please explain

suggested that you may have a problem with any of the above? Yes No
If yes, please explain...

Have you ever been arrested, convicted, or plead guilty to a crime? Yes No
If yes, please explain

Have you ever been treated for a psychiatric disorder? Yes No

Yes | No

Has there been any abuse in your family background with drugs or alcohol or that was emotional, physical or sexual in nature?

If yes, what steps have you taken to minimize the impact that those issues will create for you?

minor? Yes No

If yes, please explain

Have you ever voluntarily left or been asked to leave a role within an organization due to concern regarding inappropriate conduct with a

4|Page
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REAL LIFE CHURCH
Serving Opportunities

Revised 7/22

Is there any circumstance or pattern in your li

If yes, please explain

Do you have any social media accounts (ex: Snapchat, Instagram, Facebook, Twitter, etc.)?

fe, which would make it inappropriate for you to serve with minors or would compromise the
integrity of RL Church? Yes [ | No []

Yes No |
If yes, please specify account type and username
MILITARY SERVICE
Branch From To
Rank at Discharge Type of Discharge

[f other than honorable, please explain

SPIRTIUAL JOURNEY

describe your journey this far:

S5|Page

Whether we are devoted believers or still in the process of investigation, we all have a spiritual history. Please take a few moments to
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REAL LIFE CHURCH

Serving Opportunities Revised 7/22

APPLICANT’S STATEMENT

The information contained in this application is correct to the best of my knowledge. I authorize any references listed in this
application to give you any information (including opinions) that they may have regarding my character and fitness. 1
authorize the release of the information contained in this application, on a confidential, need to know basis, to any ministry at
Real Life Church in which I seek a position (volunteer or compensated). In this consideration of the receipt and evaluation of
this application by Real Life Church, I hereby release any individual, church, youth organization, charity, reference or any
other person or organization, including record custodians, both collectively and individually, from any and all liability for
damages of whatever kind of nature, which may at any time result to me, my heirs or family, on account of compliance or any
attempts to comply with this authorization. To uphold the confidentiality of the references, I waive my right that I may have
to inspect any information provided about me by any person or organization, but I may contact Real Life Church to inquire
about information provided about me.

Should I be accepted, I agree to refrain from unscriptural conduct in the performance of my services on behalf of the Church.
Also, I hereby request and authorize the release of any information which pertains to any record of convictions contained in
law enforcement files or in any criminal file maintained on me whether local, state, or national. I hereby release local and
national law enforcement agencies from any and all liability resulting from such disclosure.

I further state that I HAVE CAREFULLY READ THE FOREGOING RELEASE AND KNOW THE CONTENTS THEREOF

AND SIGN THIS RELEASE AS MY OWN FREE ACT. This is a legally and binding agreement, which I have read and
understand.

DISCLAIMER AND SIGNATURE
I certify that my answers are true and complete to the best of my knowledge.

If this application leads to serving in a ministry, I understand that false or misleading information in my application may result in my
release.

Print Name

Print Maiden Name or Aliases
Applicant’s Signature Date

If Minor Parent/Guardian Signature Date

OFFICE USE ONLY- check and initial if screened
Public Records Submitted Background Check Cleared
Sex Offenders

Local/National Site

Reviewed and/or discussed job descriptions for desired positions (Staff) (Volunteer)

Reviewed, discussed, and signed for the Child Safety Guidelines and policies

Approved Yes No If no, Senior Pastor informed.
If no, please explain

Approved By: Date:
Ministry Leader notified of approval

Update master list of volunteers approved to work with minors.

6|Page



CHURCH

Applicant Data Collection

In connection with Real Life Church Yuma, notice is hereby given that a consumer report and/or
investigative consumer report may be obtained from a consumer reporting agency for
employment/volunteering purposes. These reports may also contain information about you
relating to your criminal history, driving and/or motor vehicle records, or other background
checks.

The scope of this notice and below authorization is not limited to the present and will continue
throughout the time you are employed/volunteer at Real Life Church and allow Protect My
Ministry and Real Life Church to conduct future screenings for retention, promotion or
reassignment, as permitted by law and unless revoked by you in writing.

You have the right, upon written request made within a reasonable time after the receipt of this
notice, to request disclosure of the nature and scope of any investigative consumer report
prepared by contacting the Consumer Reporting Agency.

Acknowledgement and Authorization
By signing below | hereby authorize the obtaining of consumer reports and/or investigative
consumer reports by Protect My Ministry or any reputable third party security company. Real

Life Church at any time after receipt of this authorization and throughout the course of my
employment/volunteer.

Print Name: Date:

Signature:




CHURCH

Data Collection for Background Check

TODAY'S DATE

LAST NAME FIRST NAME MIDDLE

Please List Other Names Used

HOME ADDRESS

CITY COUNTY STATE ZIP

SSN D/L or STATE ID STATE ISSUED
EMAIL ADDRESS PHONE NUMBER

For identification purposes only, please provide FULL DOB




Appendix B

Q“""’"/ Annual Renewal Application

Name:

Daytime telephone:
Email Address:

In which children’s/youth program(s) are you currently serving?

OJ I have questions or concerns about RLC Policies and/or Procedures.

[J There are changes | need to make to my original application.

HAVE YOU AT ANY TIME EVER:

* Been convicted of, or pleaded guilty or no contest to, any crime? Yes No

* Participated in, or been accused, convicted, or pleaded guilty or no contest to abuse or any
sexual misconduct? Yes No

ARE YOU AWARE OF:
* Having any traits or tendencies that could pose any threat to children, youth, or others? Yes No
* Any reason why you should not work with children, youth, or others? Yes No

If the answer to any of these questions is “yes,” please explain in
detail.

| certify that my answers are true and complete to the best of my knowledge. | understand that false or
misleading information in my application may resuit in my release.

Print Name

Print Maiden Name or Aliases

Applicant’s Signature Date

If Minor, Parent/Guardian Signature Date




Name of Applicant

@

Appendix C

CHURCH

Reference Response Information

Name of Reference

(Above named applicant) has expressed interest in working with children or youth in our
ministry. They listed you as a reference. In order for our organization to properly evaluate their
qualifications, | would like to ask you a few questions and ask you to give your honest opinions
and impressions of (above-named applicant).

1.

2.

How long have you know them?

In what capacity have you come to know this individual? (i.e. coworker, neighbor, friend

etc.)

In your opinion, are they fully qualified to work with children and youth? If no, please

explain.

What concerns, if any, would you have in allowing this person to work with children or

youth?

Are you aware of anything in this person’s background, personality, or behavior that

would in any way pose a threat to children or youth? If yes, please explain.

Are there any additional comments you would like to make regarding this person?

Person making phone call

Date Time




Appendix D

@% Youth Ministry Communication Policy
(Participant)

Real Life Church is committed to creating a safe ministry environment. This includes promoting a healthy
environment for texting and other electronic communication between youth workers and students who
participate in youth activities. As a result, the ministry has developed the following guidelines:

Cell phones are not to be used during ministry youth activities except in an emergency, to contact a parent
or guardian, or to place calls specifically approved by a leader.

The ministry’s policy bars youth workers from sharing personal information about any minor through group
e-mails, social media, or other public electronic media without youth ministry participants and their parents
or guardians signing consent forms, except in an emergency. Personal information may include such things
as names, phone numbers, e-mail addresses, and photographs.

When communicating with youth workers, other people involved in youth ministry activities, or posting
content to websites that the ministry owns or controls (such as its Facebook page), several conditions
apply:

1. You aren’t to make comments or share images that are sexually suggestive, disrespectful, or insensitive.
Harassment and bullying are strictly forbidden.

2. You must obtain permission from an authorized youth ministry leader before posting photos or personal
information about others involved in ministry activities on any website or social media site the ministry
controls.

3. All information, images, or videos shared electronically through public ministry communication channels
aren’t considered confidential.

4. Those who violate this policy may lose electronic communication privileges within the ministry or be
removed from the youth ministry program. Parents will be notified immediately of any violation.

I understand and agree to the terms of this policy.

Name of Minor:

Signature of Minor: Date:

Parent Signature: Date:




Appendix E

@

Youth Ministry Digital Communication
(Parent Consent)

Name of minor:

Address:

Phone:

Email:

We have read the Youth Ministry Digital Communication Policy and agree to its terms.

We understand that Real Life Church doesn't allow its youth workers to transmit or receive any
electronic content that is illicit, unsavory, abusive, pornographic, discriminatory, harassing, or
disrespectful.

We also understand that the ministry can't guarantee that all youths participating in ministry
activities will abide by the policy’s terms. However, we realize that the ministry will seek to enforce
the policy’s terms to the best of its ability.

Workers of Real Life Church have our permission to do the following:

1. Share our son or daughter’s name, mobile number, and email address with others involved
in the ministry.

2. Share photos and other information about our child on the Real Life Church website and other
digital media channels are controlled by the ministry.

If a dispute over this consent form or a claim for damages arises, we agree to resolve the matter
through a mutually acceptable alternative dispute resolution process. If we can’t agree on a
process, the dispute will be submitted to a three-member arbitration panel for resolution pursuant to
the rules of the American Arbitration Association or a biblically-based alternative dispute resolution
process.

Parent/Guardian Name:

Signature: Date:




Appendix F

Q“/ Youth Ministry Digital Communication

Smartphones, instant messaging apps, and digital communication can be a vital part of youth
ministry work, but their improper use can produce serious consequences.

As an employee or volunteer youth worker of Real Life Church, | agree to abide by the ministry’s
risk management policies and procedures relating to texting and digital communication in
connection with its youth program.

As part of that policy, | authorize Real Life Church to obtain copies of telephone or Internet records
related to my youth worker activities if Real Life Church needs these records to investigate or
document an incident. | agree to help the ministry obtain any records it requests.

| promise to release Real Life Church, including its officers, employees, and agents, from any and
all claims, liability, or causes of action for damages associated with this consent form. Damages
may include but are not limited to, such claims as breach of privacy, defamation, libel, slander,
emotional distress, and/or negligence.

I have read and fully understand the provisions of this document. | acknowledge that | have decided
to sign this form voluntarily.

Youth Worker Name:

Signature: Date:




Appendix G

@“’/ Suspected Abuse or Neglect Report Form

YOUR INFORMATION
Name:

Title/Position:

Address:

Phone: Supervisor:

INJURED PERSON
Name: Age:

Address:

Phone:

Parents/guardians (if minor):

SUSPECTED PERPETRATOR
Known Unknown
Name: Age:

Relationship to suspected victim:

Description:

Address or location of suspected abuse:

REASON FOR REPORT - Physical/Emotional/Sexual/Neglect - Brief Description

WITNESSES

Name: Phone:
Address:

Name: Phone:

Address:




Appendix G

REPORT SUBMITTED TO
Name: Phone:

Address:

DATE: TIME:

Did you notify state/local authorities regarding suspected abuse/sexual misconduct? yes
If yes, list agency name:

no

Name of contact:

Phone: Date: Time:

Signature:

Date of report: Time of report:




Appendix H

Q/ Notice of Injury

Date of Injury: Time: am/pm

Where did the injury occur:
Address:

Name of Injured: Age:

Name of parents/guardians (if a minor)

Injuries sustained:

Relationship to Real Life Church: employee / volunteer / participant / visitor / other

If the injury occurred on RLC premises, for what purpose was the injured
on-premises?

If the injury occurred elsewhere, what connection did it have with RLC operations
or activities?

Who was responsible for supervision at the time of injury?

Full Description of Incident

Witnesses

Name: Phone:
Address:

Name: Phone:
Address:

Completed By: Date:




Appendix |

Q/ Discipline Report

Date of Incident Time

Participant Name

Ministry Leader

Others Involved

Description of Incident

Action Taken

J Parent Contacted

Completed by




